
 

 

 

 

 

 

 

 

 

 

 

PTR/jbu 
 
March 2020 
 
 
 
Dear Families 
 
We are delighted to be welcoming your child to The Henry Box School from September. Given the sudden 
closure of schools this week, I am writing to let you know of our plans to continue to make the transition as 
smooth as possible and to alleviate, as much as possible, any concerns that you or your child may have. 
         
By mid-June, my colleague Ms Bradley and I plan to communicate with your children’s Year 6 teachers. We 
will ask them to tell us about the particular strengths, interests and friendships that your child may have, and 
that will help us as we begin building the teaching groups that your children will join. 
 

In the past, having met your children, we would then have invited them into school for a three-day Transition 
programme. Unfortunately, this is unlikely to happen this year. Instead, one of my colleagues or I will be 
contacting you soon to invite you and your child to have a telephone conference.  This will provide an 
opportunity to talk you through what to expect from The Henry Box School and give you the chance to ask 
any questions you might have. 
 

In order to help you and your child prepare for their entry to The Henry Box School, we will soon send, by 
email, an information pack along with advice about preparing your child for transition. It would be 
appreciated if you could complete all the relevant reply slips in the information pack and return them to the 
school by Friday 24th April.  Please do not bring hard copies of the forms into school. Return a completed 
electronic copy or a clear photo of your forms to transition@henrybox.oxon.sch.uk. Please make the 
subject of your email(s) the name of your child in the format ‘SURNAME First name’. Thank you in advance 
for doing this. 
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In addition, you will find attached to this letter three other tasks for your child to complete. The first is a 
letter-writing task, allowing your child to tell us everything we should know about them – their hobbies and 
interests, any sports they play, who their favourite author is, and so on. Next is a ‘Lego person’ outline. On 
this, it would be helpful if your child would write at the top the things that they feel confident about and at 
the bottom anything that might be worrying them. There is also a section for any questions they may have. 
These will be passed to your child’s new tutor to help them get to know your child as quickly as possible. 
Finally, it will help me if your child will provide the names of three children they feel safe and happy working 
with. These can be friends from other primary schools, provided the name of the primary school is clearly 
indicated. I will use this information to ensure that every child joining The Henry Box School is placed in a 
tutor group with at least one friend. Please return these, completed electronically or as a photo, with your 
information pack to transition@henrybox.oxon.sch.uk. 
 
I am very much looking forward to formally welcoming you into our school community. If you have any 
questions, please do contact the school by telephone or email transition@henrybox.oxon.sch.uk.  Please 
note that as reception is currently closed due to the corona virus situation, you are asked to email any queries 
to transition@henrybox.oxon.sch.uk.   
 
Yours sincerely 
 

P Trinder 

 
Mr P Trinder 
Transition Co-ordinator 
 
Encs 
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